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• Non/digital images
• Soundbites
• Videos
• Historical texts
• Interviews
• Objects
• Articles/books
• Your research notes
• Spreadsheets
• Geospatial data
• Etc

thinking + testing + 
experimenting + creating + 
making big mistakes + 
changing your mind 

write + revise

final work of genius 

Gathering/creating data

mean peer reviewers

write + revise



TODAY

• Digital research notes/pre-writing analyses 
• Digital research journal
• Task tracking
• Categorizing and annotating sources
• Writing platforms that aren’t MS Word and 

Google Docs



KEEP ASKING YOURSELF:

• How do I write/what’s my process style?

• What’s my current wishlist? What might Future 
Me want or need? 

• Which of these tools + methods make sense for 
me?



Workspace for 
a particular 
project

“Index card” for the 
main goal/task

Sub-cards breaking 
down the tasks.

https://trello.com/VISUALIZING + TRACKING TASKS

https://trello.com/
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Does your current 
notetaking system actually 

foster discovery?



Takes 
forever

Can’t 
compare 
multiple 

documents

TRADITIONAL KEYWORD SEARCHES



Notes Critical info 
about these 

notes

Dataset/Source 
# 1



Notes

Metadata
(critical info 
about your 

notes)

Dataset/Source 
# 1

Content keywords

Bibliographic info

Your own summary/abstract

Customized categories:
“use this in ch 1”
“agree/disagree w author”



Free. 
Additional 
storage starts 
at ~$50 per 
year

Free.
Additional $ 
options

$50 lifetime 
(academic email 
required)

iOS/Windows/
macOS

iOS/Windows/
macOS

iOS/Windows/
macOS

Cloud options 
only for 
macOS/iOS

Cloud

Cloud

EFFECTIVE NOTE-TAKING TOOLS 1. Easy content searching across documents
2. Ties metadata (“data about data”) to 

each documentScrivener

EndNote

Pages





Customize searchable 
labels/status + remind 
yourself of next steps

Summary 
section

In-depth and organized notetaking for 
exams, dissertations, or books/articles

Recommendation: 1 
document per data source 

(e.g. an article)



Start envisioning 
categories (e.g. “for this 

chapter/exam”)

Keep track of what you 
need to do



Search across all 
of your project’s 

documents

Organize 
writing, notes, 
etc. in the same 
project 



Open multiple documents at the same time
This isn’t a fake example  I 
wrote these two notes in 
2017. I’m reusing them now 
to write my book. 

Doc #1 Doc #2

(unfortunately, you can’t see both 
sets of metadata side-by-side).

Doc #1 
metadata

Search 
keyword

Docs with that 
keyword



RECAP: RETHINK YOUR NOTES

• Are my current notes easy to 
reference now? What about in 
the future?

• Besides content-notes, what else 
could I record about each 
dataset?

• What categories/types do I 
have?

Notes Critical info 
about these 

notes

Dataset 1



• Non/digital images
• Soundbites
• Videos
• Historical texts
• Interviews
• Objects
• Articles/books
• Your research notes
• Spreadsheets
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• Etc

thinking + testing + 
experimenting + creating 
+ making big mistakes + 
changing your mind 

write + revise

final work of genius 

Gathering/creating data
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write + revise

Reap the benefits of 
documenting your own 

decision-making process

DIGITAL RESEARCH 
JOURNAL



WHAT’S INSIDE A DIGITAL RESEARCH JOURNAL

• Research steps/decisions/troubleshooting
• Questions you’re thinking about
• Ideas for your current or future projects
• Notes during faculty meetings
• To Do for next session 
• Inspiration you get in Target aisle 4



Digital journals have:
• Indexes
• Autosync features
• Customizable to 

your needs



CHOOSING A TOOL
Do I want:
• Cloud based?

• Keywords/tags and searching

• Share/collaborate with multiple people

• One or multiple platforms? 

But only for macOs



Daily Entries
• Completed tasks + thought process
• Next step
Running Lists
• Data dictionary 

file name + location + what it is

• Future article ideas
• Good cut sections





CITATION MANAGER TRICKS



Create custom 
subject groups 
for your sources

Add fields to keep 
track of tasks (e.g. 
read/unread; 
include/exclude); 
flagging what’s not 
finished

Keep track of 
sources for future 
articles/chapters
/courses/syllabi 
planning

Citation management software
• Automatically formats
• Customized organizational schema



WRITING DRAFTS

Word processors can’t: 
• Break up + move sections 

around
• Side-by-side views of the 

same document
• Preserve + display 

snapshot versions



CHOOSING A TOOL
Do I want:
• Cloud based?

• Keywords/tags and searching

• Easy outlining

• Citation integration

But only for macOs

There is a 
workaround. See 
Google doc guide.



ITERATIVE WRITING SOFTWARE

Iterative writing software 
makes it easy to write, 
reorder, annotate, and 
organize huge projects.

Scrivener
Atticus Pro
Squibler
Living Writer





https://trello.com/

Trello is an alternative 
option for outlining 

your project

https://trello.com/
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